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April 12, 2017
Dear Parent(s) or Guardian(s):

I want to share some information with you about the Gettysburg/Washington D.C. trip in which your child is participating. I have enclosed the itinerary that I received from the tour company, Prodigy Student Travel. On this form you will find transportation and lodging information. The itinerary is tentative. We will be viewing and participating in the activities listed on the form, but the actual order and times are subject to change. The tour directors do a fine job coordinating our movement throughout the city, using last minute information they have available to them to make best use of the time we have available. Adjustments will be made to the schedule to work around crowds, traffic problems, and the like.

The Cafetorium at Morgan Junior High School will be the meeting place on the morning of the trip. It will open at 5:00 A.M. The buses are scheduled to depart from MJHS at 6:00 A.M. It is important to arrive early but no earlier than 5:00 AM (between 5:00-5:10 AM) and be ready to leave at the designated time. Your child is allowed one suitcase and a duffle bag or overnight case (See Planning & Packing form enclosed). Please make sure all of your child’s belongings are labeled with first and last name. Please put a nametag on the outside of the suitcase. The suitcases will be stored in the bottom of the bus and will not be accessible until we arrive at the hotel. The duffle bag or small overnight bag must be able to fit in the overhead space on the bus (similar to the space allowed for airlines).  Coolers are not allowed due to space limitations. In the past, we have found that a pre-refrigerated 12 pack of soda in the box stays cool enough on its own. We will line up the suitcases on the edge of the sidewalk in three distinct groups based on which bus your child is riding (If it is raining, we will line them up in the main hallway). The students need to keep their carry-on bag with them. After checking in the Cafetorium, the students will be going to the gymnasium to wait for the departure time.  

Everything is included in the trip money you have already paid (Transportation, Lodging, Meals: 2 Breakfasts, 3 Lunches, and 3 Dinners, Metro, Two Hour Guided Gettysburg Tour, and all gratuities). It is up to you and your child to decide how much extra spending money you wish them to have. They will have opportunities to buy souvenirs at several locations throughout the trip, the Gettysburg Museum and other various memorials.
With the schedule as busy as it is, the opportunities for your child to phone home are very limited. “No news is good news” is the phrase that I like to use to explain this. With everyone having a cell phone, calls or texts are made without letting our chaperones and I handle the situation. Please emphasize this point with your child. We do not want to cause undue worry on your part. If a problem develops we will make every effort to contact you, but if you do not hear from your child or us, everything is fine. We expect to be back to Morgan Junior High School on Saturday morning around 7:00 a.m. After our Friday evening meal and the time spent at Medieval Times, trying to be able to establish an exact arrival time is impossible. We will have the students call home after our final rest stop to give an accurate arrival time Please be at Morgan Junior High School at 6:30 a.m. unless otherwise notified to pick up your child.

I have enclosed Planning & Packing Information, Hotel/Motel Guidelines, and Motor Coach Safety Guidelines for your information. I have made every effort to accommodate the wishes of your child. I am enclosing vital information, which you and your child need to review. Please go over this with your child and make sure they understand it. As with any trip, small snags or problems may develop. Please remind your child to let the chaperones know of these before they become bigger problems. Also, please remind your child that their cooperation and their showing of respect for others will make the trip much more enjoyable for everyone. 

Those students who take medication: Please read and follow the attached instructional letter from Rhonda Smith, our school nurse. These parents/students will need to see Mrs. Cordray at the meds table the morning of the trip.  

Tour includes:

· Round Trip Motor Coach Transportation

· 2 Nights Lodging, Private Nighttime Security Guards (Nighttime Supervision)

· 2 breakfasts, 3 lunches, 3 dinners

· Admission to every sightseeing event

· Complete liability and medical coverage

· Professional Tour Directors

· Taxes and Gratuities on Services including Driver and Tour Director Gratuity

· Special attractions and Admissions, included:  Metro, Two Hour Guided Gettysburg Tour

· Student/Adult Ratio Approximately 8 to 1

I hope this letter answers any questions that you may have about the trip. I can be contacted at school (962-2833 ext. 4208) if you have any additional questions.









Sincerely,









Jeff Bragg









Trip Coordinator

Enclosures:

May 10th Morning Check-in Procedure / Directions (5:00 AM)
Planning & Packing Information

Hotel/Motel Guidelines

Motor Coach Safety Guidelines

Medical Prescription Information

Trip Itinerary
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Planning & Packing

1. Please make sure your name is on your luggage and belongings.

2. If you are on medication or have any special medical problems, please inform your chaperones in advance of the trip.

3. You must wear school appropriate clothing. This is a school trip and all dress code rules apply.

4. Bring warm clothing and rain gear, just in case … you can always leave whatever you do not need on the bus. Be prepared for all weather conditions. Snow, rain, sunshine…. Anything is possible.

5. Wear comfortable shoes and clothing. NO Sandals, slides or flip-flops! There will be a lot of walking.

6. One suitcase and a duffle bag or overnight case is permitted. Never pack items in your suitcase that you will need during the tour, (cameras, money, jackets, etc.). Keep them handy!

7. Hotel soda pop machines are very unreliable and expensive. Bring plenty of change if you plan to buy soda from the machines, or you may choose to bring your own pop. No glass bottles. No coolers.

8. Do not do things to distract the driver.  Flash pictures are not permitted on the bus.

9. Remember, this is a group tour. You will be told if and when you can go in smaller groups. Never go anywhere alone!

10. Get as much sleep as possible. You will not enjoy the trip if you are overly tired. The group will not stop because you are tired.

11.  ALL HATS MUST BE TAKEN OFF WHEN ENTERING ANY BUILDING AND NOT WORN IN ANY BUILDING. It is recommended that you leave your hat on the bus while touring.

12.  No x-box, play stations or the like on this trip. You will not have time for it.

13.   If you take a cell phone it may only be used to call home, not other students. Understand that you are

         responsible for your valuables.
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MotorCoach Safety Guidelines

Be especially courteous to your Tour Director, motorcoach driver, and chaperones. They are working hard to make your trip enjoyable and safe.

1. Students will ride only the bus to which they are assigned. Please stay in the same seat on the same bus every time unless moved by a chaperone.

2. Glass bottles and containers are prohibited on all motorcoaches.

3. When the Tour Director is speaking on the microphone, look forward and listen carefully to commentary and instructions. Anytime you are being addressed by a Tour Director, Driver, or chaperone please listen quietly and respectfully.

4. Be seated every time you return to the bus (in the same seat). The chaperones must make sure everyone has returned before going to the next stop.

5. Remain in your seat while the bus is moving – No exceptions.

6. Do not scream, yell, or throw objects while on the bus.

7. IPods must be of small size and accompanied by earphones.

8. Snacks are fine, but be sensible about what, as well as how much you eat.

9. Keep bus, floor, and seats clean at all times. Do not abuse your privileges. If the bus is not kept clean, the driver has the authority to limit snacks and drinks. Put all trash in its proper place.

10. Rest stops will be provided often. Please go every time you are given the opportunity. The rest room on the bus is for emergency use only. In other words, we are not using it except as a last resort! If used, the rest room, as well as the entire bus, will develop an odor … A VERY BAD ODOR!

11. Please, no flash pictures on the bus, especially at night. This could temporarily blind the driver.

12. Do not put your feet on the seats or sit on the arms of chairs.

13. A few reading lights are to be on at night for safety reasons.

14. Remain seated on the bus until it comes to a complete stop, stay in your seat, listen to instructions, and wait until you are instructed to unload.
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Hotel/Motel Guidelines

Disturbances in the hotel could result in your removal by the hotel personnel. This is beyond our control and under the jurisdiction of the management. Remember if you do not comply with all rules set forth you may be removed from the trip and sent home at your parent’s expense.
PLEASE OBEY THE FOLLOWING RULES:

1. Do not talk loudly in halls, slam doors, open windows, pound on walls, etc.

2. Do not leave your floor or go anywhere in the hotel without asking your chaperone for permission. Never go anywhere alone!

3. With permission, two students from each room may get ice if available. Limit yourselves to one bucket of ice per room so there will be ice for everyone.

4. Telephones are not to be used except during wakeup. All phone use is monitored by the front desk, which will report abuse to the chaperones.

5. Do not take articles from the rooms (towels, wash cloths, pillows, etc.). If anything is missing after check-out, the entire room will be held responsible.

6. Never open windows.

7. Always double check to make sure that your room is locked before you leave. Make sure you have the key.

CHECK-IN PROCEDURES

1. Please go very quietly to your rooms. Try not to disturb other guests. Prop your door open during check-in. 

2. Please inspect your room for damages, missing articles, etc. Notify your chaperone if there are any problems, so they can note it so you are not held accountable. 

3. Do not leave your room until a chaperone inspects it. Then two people can get ice if necessary, depending upon arrival time.

4. After curfew, YOU ARE NOT TO LEAVE YOUR ROOM FOR ANY REASON. Security guards are on duty for your protection. If there is a problem, call your chaperone or tell the guard who will notify the proper chaperone. If you open your door after curfew, the security guard will notify Mr. Bragg and he will handle it. 

5. There is no scheduled visitation time in the rooms for this trip, so you should not be in other’s rooms. 

6. If security hears too much noise in your room, television, lights, etc., will have to be turned off.

7. In the morning, your chaperone will check to make sure you are awake. Please remain in your room until your chaperone sends you to the bus or to breakfast. DO NOT GO BACK TO SLEEP! Make sure you bring everything needed for the day, unless instructed otherwise (Cameras, coats, etc.).

CHECK-OUT PROCEDURES

1. Try to pack most items the night before. Be organized, think!

2. Set your luggage inside your room, near the door. Prop your door open and have your key ready to give to the chaperone.

3. The chaperone will inspect your room before you can leave. (Remember; do not take anything from the room).

4. Double check that you have everything that belongs to you. Once we leave the hotel we will not be going back.
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Suggestions for Chaperones

A good chaperone has to maintain discipline and control, but must realize that the tour is for the complete benefit and enjoyment of the students. We encourage the students to have fun, but not at the expense of: SAFETY, FELLOW STUDENTS, the GENERAL PUBLIC, the BUS, OR THE HOTEL.

GENERAL:

1. The person “in charge” is the Trip Coordinator /Head Chaperone – Jeff Bragg. This person will always ride on Bus #1 to coordinate with the Tour Director.

2. Bus #1 – Bobbi Bragg is Head Chaperone, Bus #2 – Tara Newton is Head Chaperone, Bus #3 – Jason Rex is Head Chaperone.  All other chaperones should report problems/questions to the Head Chaperone on their bus. They in turn will report to the Trip Coordinator.

3. The Trip Coordinator and the chaperones are to go over all guidelines before departure.

4. Chaperone the entire tour group, not just your bus or small group.

5. Be especially aware of the students on your bus.

6. Inform your tour Coordinator of student injuries or any problems that could interfere with the operations of a safe and successful trip.

7. Work as a team with your Tour Director.

ON THE BUS:

1. Maintain discipline and a reasonable noise level on the bus.

2. Walk through the aisle periodically to check the condition of the bus and to show an interest in the students.

3. Head Bus Chaperones - Go over “Guidelines” with the students as soon as possible after the start of the trip if the tour director is not with you. Make sure they understand these rules.

4. Make sure you have all your students every time you board the bus. Students should keep the entire seat the entire trip.

a. Count passengers or empty seats. DO NOT call roll every time you board the bus, only on departure.

b. Have the students choose a partner to inform chaperones if he or she is not present.

c. Close the door of the bus when your count is correct, signaling to the other busses that you are ready to go.

5. Make sure no one leaves the bus before the Tour Director signals to do so.

6. Keep the students in their seats while the bus is in motion.

7. It is easier to give proper instructions while everyone is SEATED on the bus. Get the students in the habit of remaining seated when the bus stops and to only get up to depart when told to do so.

IN THE HOTEL:

1. Upon arrival, please remind students to be considerate of other guests in the hotel. Please enter and exit the hotel quietly, always being courteous to those around you.

2. Check the rooms periodically. Doors are to be kept open during check-in, visitation, and check-out.

3. Check the condition of the rooms before check-in and check-out. Note any problems with the room upon check-in.

4. Assist students on making long distance calls from a chaperone’s room or a pay phone in the lobby.

5. Make yourself seen by the students.

6. During wake-up hours, make sure your groups are awake and have proper information such as: time to be ready, staying in their room until you come to get them, and bringing everything for the day, etc.

7. When checking students rooms at night, make sure you see all the people in the room. Talk to them about noise levels and getting to sleep.

8. Follow directions as to the procedures for checking in and out of the hotel.

9. NEVER allow students to leave the floor alone.

WHILE TOURING:

1. Maintain line control; chaperones at the front, middle, and rear.

2. Keep students moving. Always stay to the right as a group when walking.

3. Emphasize to the students that they should always know where the chaperones are. Students should never be alone. 

4. Eat first at meal stops so you can help with the students as they finish their meal.

5. Try to board the bus before the students at all stops.

6. Always remind students to walk – not run, to be courteous, polite, and to be careful at all times.

7. ALL HATS MUST BE TAKEN OFF WHEN ENTERING ANY BUILDING AND NOT WORN IN ANY BUILDING. You might want to leave your hat on the bus while touring.

8. Students are not to block sidewalks or public access areas.

Prodigy Student Travel

“Safe And Fun Educational Travel”

Itinerary – Gettysburg / Washington D.C. 

Morgan Junior High School
Tour Coordinator: Jeff Bragg, MJHS Phone: 740-962-2833 Ext. 4208
Motor coach Line: Central Cab Company
Hotel: Days Inn  -  9023 Annapolis Rd, Lanham, MD 20706  Phone: 301-459-6600
May 10.  2017 – Wednesday

6:00am

Depart McConnelsville, Ohio for Gettysburg, PA - Regular rest stops en route

1:00 pm

Lunch* at General Pickett’s Buffet
2:30 pm

Visit the Museum at the Gettysburg Visitor’s Center

3:30 pm

Two Hour Guided Battlefield Tour of Gettysburg

5:45 pm

Depart for DC
6:30 pm

Dinner at Gaithersburg, MD * $10 cash (depart at 7:30pm)
8:30 pm 

Tour Franklin Delano Roosevelt, Martin Luther King Jr., and Jefferson Memorials

10:15 pm

Hotel check-in

11:00 pm

Curfew – Private Nighttime Supervision

May 11, 2017 – Thursday

6:45 am

Breakfast* at hotel (depart by 7:45am)
8:30 am

Tour of US Capitol (100 people @ 0920 and 60 people @ 0930)
10:45 am

Meet Congressman Stivers for photo on Capitol steps
11:30 am
Visit Smithsonian’s to include National Archives - Lunch at Museums *$15 cash 
5:45 pm

Dinner - The Shops @ National Place food court *$10 cash

7:15 pm

Visit WWII, Vietnam, Lincoln, and Korean War Memorials

9:30 pm

Arrive back at hotel

10:00 pm

Curfew – Private Nighttime Security

May 12, 2017 – Friday 

6:30 am

Breakfast* at hotel / Hotel check-out (depart by 8 am)
9:00 am

Arlington National Cemetery and Tomb of the Unknowns – walking tour
 

11:15 am

Iwo Jima Memorial

11:45 am

Lunch @ Pentagon City Mall food court *$10 cash

1:00 pm

Metro to McPherson Square

1:45 pm

White House and Lafayette Park for outside photo opportunities then walk to:

2:45 pm

T-Shirt Shopping near Ford’s Theater

3:30 pm

Visit Ford’s Theater to include: Museum, Ranger Talk, Peterson House and Center

4:30 pm 

Depart for Baltimore

6:00 pm

Medieval Times Dinner Theater*
10:00 pm                  Depart for home with rest stops at 11:45 pm and 3:00 am
May 13, 2017 - Saturday

7:00 am

Approximate time to arrive MJHS






* Indicates Meals Included in Package

